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Send / Receive

View Help

i led el o Cum

[ﬂew Email ~ [m] Delete v [=] Archive Ei Move ~ ") Reply 5 Reply All > Forward | [ )O 3 gJ‘.’lé ‘59# }‘ )'.’.Sl"a; &LIGA .a

v F.Ahmadi@iums.ac.r
Inbox 1
Drafts
Sent
Trash
> Archive
Junk
Outbox
> Public Folders
RSS Feeds

Search Folders

Al Unread ByDatev T

v Today
Microsoft Outlook

Microsoft Outlook Test Messas
This is an email message sent

11:15 AM

v Yesterday

Microsoft Outlook
Microsoft Outlook Test Message @
This is an email message sent automatically by Microsoft

) Info

saeed farjadian
d nk

Open & Export

Ul gy 1 b ol lakad Ligo 3l alas Glslass el

<

Last Week
Save As

Farhad Ahmadi
Re; ol

<

Two Weeks Ago

Batool Mehrshad
FW: 15 $yboleyi acgane wiledbl slasil Jot§ Slelb! all))
rom Mal

p Account Settings...
’ @ Add and remove accounts or change

Account Settings s
S SIS 6L o b 4y 35 (9,

Account Information

on— :
E.. F.Ahmadi@iums.ac.ir
= imaesmre

~+ Add Account

p Account Settings
% Change settings for this account or set up more connections.
Account

= Get the Outlook app for iOS or Android
Settings v

existing connection settings.

p Account Name and Sync Settings
e Update basic account settings such as

account name and folder sync settings.

Server Settings

Update logon information, such as server
name, port, and authentication settings.

jize your incoming email messages, and
ided, changed, or removed.

(Z7] Change Profile
8 Restart Microsoft Outlook and choose a
different profile.

{371 Manage Profiles
=2 Add and remove profiles or change
P 9
existing profile settings

5y emptying Deleted ltems and archiving.
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Account Settings

Email Accounts

You can add or remove an account. You can sefect an account and change its settings.

Email  Data Files RSS Feeds

Repair... ‘jal,hange.. 0

al Type

ﬂwadl@rums.ac,w

1 X Remove # &

Selected account delivers new messages to the following location:

F.Ahmadi@iums.ac.if\Inbox

in data file C:\Users\2181336156\..\Microsoft\Outlook\F. Ahmadi@iums.ac.ir.ost

SharePoint Lists  Internet Calendars  Published Calendars ~ Address Books

IMAP/SMTP (send from this account by default)

Close

3 Email g.‘,d }‘ GOJ&::J }l{ O).?Ll.; )O .b
Sl SIS New 0T s,

21y 0s3 Jewal ool g5, ngas Gl

.C

b Cend 3 g 00903 3,3 EMail Address s

<L > Advanced options s el

Let me stup my account manually 4. ;5

s Connect auss (g5, e 0SSl 1,

R D

R Outlook

Email address

F.Ahmadi@iums.ac.ir v

Advanced options

$ [.ct me set up my account lnanually]




G Outlook

Advanced setup

g & & G

Microsoft 365 Outlook.com Exchange Google

~ | 38
POP

IMAP Exchange 2013

or earlier

Go back
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S bl |, IMAP S0T om0, 40 .

Sl o0 IMAP B g Dlandais ((gax 0,y 0.€
Server L.,slas asles cds il blie pgas slhe
s b Port . Outgoing , Incoming
sl ead o)y e ENCryption method
S 9o e Require ... anF 3l S ol

3538 SAS NEXE w38 (g5, s (i Y

IMAP Account Settings

FAhmadi@iums.ac.ir (Not you?)

(Incofmng mail

Server | imap.iums.ac.ir Port | 993

Encryption method | sSL/TLS v/

J

\,
Require logon using Secure Password Authentication (SPA)

Outgoing mail

Server lkmtp.lums‘ac,xr ] Port | 465

Encryption method -S;UTLS vl
\.

Require logon using Secure Password Authentication (SPA)

L $
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X

IMAP Account Settings

F.Ahmadi@iums.acir (Not you?)

Password

[T | . .

[ Sy 1y Jeosl 43959 1908 30, esimopmiy 3 f

S Connect aess g5, o les
R Outlook
ST (3 0)lge 50 Sledbl o 35,5 e o LI s .0 Account successfully added
S Sle S 5 0bl lp 0sd o a8l 8 05 5 abgyye | =7 e
y N F.AAhmadi@iums.ac.ir

s Done ass 4, 5 33> 1, Setup outlook mobile
4 gy Sldbl x> 4 dley el Ggane Sledbl oS
5,5 aales (55155 b

Add another email address

F.Ahmadi@iums.ac.ir

Advanced options ~

Let me set up my account manually

| .| Set up Outlook in’ bile on my phone, too I
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Microsoft Office Outlook 2016 1381 6 b Jlas! .Y

llae ¢ aies 138l a5 605 Lase o g o ploxil OUEIOOK 1381 o5 jo Josl Ly s 455,50 o
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FB 9w 3l pola 3ilae @

Account  psw s

Send / Receive Folder View Q Tell me what you want to do...

7 = 7\ " N V.
[ el T3 Ignore x [ 3 (L_(l b& 7. Meeting Move to: ? &3 To Manager
.': % Clean Up~ gt o Fs 4 EJ Team Email 9(- Reply & Delete .
hle ew elete eply Reply Forward [5§ pjore ~ & S tt
[ ore PR
E tems ~ | 4 Junk Al ] # Create New l% 4‘_.,’)5 sz) e Ings
ew Delete Respond Quick Steps
g te Folders Here <
All Unread oS Suds fl-’ . 2
. : DR ]g [From [suBJECT
4 FAhmadi@iums.ac.ir A A SRS
4 Date: Yesterday
Inbox ¢ > :
i Microsoft Outlook Microsoft Outlook Test Message
Drafts This is an e-mail message sent automatically by Microsoft Outiook whi
Sent 4 Date: Sunday
Trash 2 Microsoft Outlook Microsoft Outlook Test Message
2 This is an email message sent automatically by Microsoft Outlook whil
> Archive
Junk 4 Date: Last Week

Qutbox Microsoft Outlo
This is an email
1> Public Folders

saeed farjadian

RSS Feeds Salashsagbils B A t I f t'
Search Folders Farh::Ahmad? {hio C CO u n n O rm a | O n
LD Jbl;s
&
» My Outlook Data File(1) 4 Date: Two Weeks Ago SREE e =1 FAhmadi@iums.ac.ir

) Batool Mehrsha (R SRPyVS EL imap/SMTP
Sent from Mail 4

: 4 Add Account

@ Account Settings

Change settings for this account or set up more cor

Moee

Account
Office Account =
@ | Account Settings...
4 &% Add and remove accounts or
Options change existing connection settings. | |box by emptying Delet
| Cleanup [
Exit ‘ Tools ~
a Rules and Alerts
(=1 Use Rules and Alerts to help organize your incoming
Manage Rules updates when items are added, changed, or remove

& Alerts




Account Settings

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email  Data Files RSS Feeds SharePoint Lists ~Internet Calendars Published Calendars ~ Address Books

& Repair... 15 Change... @ 501 i X Remove # &

Type

madi@iums.ac.ir IMAP/SMTP (send from this account by default)

Selected account delivers new messages to the following location:

F.Ahmadi@iums.ac.ir\Inbox

in data file C:\Users\2181336156\..\Microsoft\Outlook\F. Ahmadi@iums.ac.ir.ost

Close
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Welcome to Microsoft Outlook 2016

Welcome to Outlook 2016

Outlook helps you manage your life with powerful tools for email,

Microsoft Outleok Account Setup

Add an Email Account

X

, we'll add your email account.

Use Outlook to connect to email accounts, such as your 's Microsoft

accounts.

Do you want to set up Outlook to connect to an email account?

(@) Yes
O No

Server or an Exchange
Online account as part of Microsoft Office 365. Outlook also works with POP, IMAP, and Exchange ActiveSync

= o
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Add Account X = P
Auto Account Setup

Manual setup of an account or connect to other server types. UL _7‘_131 |) Manual Setup
NeXt FEDX IR S99 0094.5

O E-mail Account

Your Name:

(® Manual setup or additional server types

Add Account
Choose Service
I, POP or IMAP 45 om0y 0 .€
Qg o 4_1})_& 4y 005&4’ ulzu‘ (O Outlook.com or Exchange ActiveSync compatible service

Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

(® POP or IMAP
Connect to a POP or IMAP email account

I <Q l Next > Cancel
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Add Account X

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings
Your Name: $aazl slays We recommend that you test your account to ensure that
; the entries are correct.
Email Address: f.ahmadi@iums.ac.ir
Server Information
Test Account Settings ...
Account Type: => I
Incoming mail server: CapIUHSACHE Automatically test account settings when Next

is clicked
Outgoing mail server (SMTP): | smtp.iums.ac.ir

Logon Information

User Name: f.ahmadi@iums.ac.ir
Mail to keep offline: All
Password: ARARRRRRRKRRAR

[ Remember password

[[] Reguire logon using Secure Password Authentication

=> More Settings ..

< Back Cancel

Aeles Jwé 1, My outgoing... au ;8 L S Outgoing Server s 5l ool wm axi o pylas glhe .g
ausS 0 TR0 olads e a5 soled s wples pubas | bLS ) (6050, 5 o &g Advanced G5O Ly
Qsles SIS OK 8o (59, 398 9,190 ploul 5l G 098 0)lg (s Ojgar Canlie Outgoing Server
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Internet E-mail Settings X

General Outgoing Server Advanced
I [ My outgoing server (SMTP) requires authentication I <=
(®) Use same settings as my incoming mail server
(O Log on using

User Mame: { ]

/| Remember password
Require Secure Password Authentication (SPA)

Internet E-mail Settings X

General Outgoing Server Advanced

Server Port Numbers
l.LI l Gancel J Incoming server (IMAP}: |993 I | Use Defaults |

Use the following type of encrypted connection:| st [
Qutgoing server (SMTP):
Use the following type of encrypted connection: \'SSL E\ﬂ\

Server Timeouts
Short ' ® Long 1 minute

Folders
Root folder path: |

| |

Sent ltems

[:I Do not save copies of sent items

Deleted items

[:I Mark items for deletion but do not move them automatically

Items marked for deletion will be permanently deleted when
the items in the mailbox are purged.

IZ] Purge items when switching folders while online

> [ ox ]| concer |
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POP and IMAP A{
Enter the mail |

User Information
Your Name:

Email Address:
Server Information
Account Type:
Incoming mail serv

Qutgoing mail seny

Logon Information

Congratulations! All tests completed successfully. Click Close to Stop

continue.

=>‘ Close |
. - ) ensure that

Tasks  Errors
Tasks Status
\/Log onto incoming mail server (IMAP) Completed
s/Send test e-mail message Completed
en Next

User Name:

Password:

[]Reguire logon using Secure Password Authentication

(SPA)

Idemember password

vf.ahmadi@iums.ac.ir

ARRKERRRKKAERR

Mail to keep offline: All

More Settings ...

" D Next> | | Cancel

We have all the information we need to set up your account.

: Add another account... |

> ]

2,5 aalem (65155 L 4 4,80 Dledbl o 4y iy ros] Faiio Sledlol aslsl jo

10



